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	· Table of content 
	
	
	
	
	

	· List of tables
	
	
	
	
	

	· List of figures 
	
	
	
	
	

	· Abstract 
	
	
	
	
	

	General Considerations

	· The paper is written in English. Exception to those phrases in scientific names, Latin or the like and it must be written in Italics. Exemption to Filipino major.
	
	
	
	
	

	· The manuscript is in a short bond paper in 12 (Font size) and Carrier New (Font Style) format.
	
	
	
	
	

	· The paper is printed in single sided, double space except for the tables and figure titles and table entries. 
	
	
	
	
	

	· The margin: 1 inch at the left, 0.5 inch on top, bottom and right side of the paper. Pagination is on the lower middle portion of the paper following the format of the institution. 
	
	
	
	
	

	· Proposal paper is in present tense and full-blown paper is in past tense.
	
	
	
	
	

	Abstract 

	· The length of the abstract is from 250- 450 words following the IMRAD (Introduction, Methodology, Result and Discussion) format. 
	
	
	
	
	

	· The abstract is a single paragraph without indention. Keyword follows the abstract
	
	
	
	
	

	Introduction 

	· It gives an overview of the study and situates it to the existing research study. 
	
	
	
	
	

	· It shows the reason of conducting the study and established a foundation that the study is worth investigating. 
	
	
	
	
	

	· Significance of the conduct of the study should also be stated here in general.
	
	
	
	
	

	· Include also the fundamental bases in the conduct of the study.
	
	
	
	
	

	· It presented in a coherent manner that will lead your readers to appreciate that there is a knowledge gap in the literature. 
	
	
	
	
	

	· Your introduction swiftly connected and link logically to the main problem/ objective of the study.        
	
	
	
	
	

	Conceptual/ Theoretical Framework

	· Presented briefly the theory or the concepts
	
	
	
	
	

	· The theory or the concept was/were swiftly related to the objective/ main goal of the study.  
	
	
	
	
	

	Statement of the Problem

	· Stated clearly the problem of the study in general and in specific. 
	
	
	
	
	

	· State clearly what you want to investigate and accomplish so that it illuminates the problem of the study.
	
	
	
	
	

	Hypothesis 

	· The hypothesis(ses) is/are related to the different inferential questions to the statement of the problem. 
	
	
	
	
	

	· Hypothesis(ses) was stated in the null form. 
	
	
	
	
	

	Significance of the Study 

	· It indicates the value that was derived from the study
	
	
	
	
	

	· It describes the contribution of the research to the discovery of information and knowledge. 
	
	
	
	
	

	· Hierarchical arrangement was observed in the listing the different sub-groups who will be benefited from the study.       
	
	
	
	
	

	Scope and Delimitation 

	· It includes the inclusion and the exclusion of the study
	
	
	
	
	

	· It answers the WHs questions looking into the specific definition of what is the study all about, who are the respondents of the study, the locale of the study, when the study is to be conducted and also how are go about the collection of data. 
	
	
	
	
	

	Definition of Terms 

	· Defines the terms/ variables used in the study.
	
	
	
	
	

	· Define all the variables as stated in the domains of the problem. 
	
	
	
	
	

	· Words were defined as how it is used in the study or the operational definition of terms. 
	
	
	
	
	

	· It was arranged alphabetically.    
	
	
	
	
	

	Review of Related Literature 

	· The chapter review, summarize and evaluate studies and literature so that the main idea that will be extracted can guide the researchers.
	
	
	
	
	

	· Study synthesis of all the studies and swiftly present the knowledge gap to support that the present study is necessary to be conducted.
	
	
	
	
	

	· Logical (thematic) presentation in the chapter 
	
	
	
	
	

	· Theme was based from the variables of the study
	
	
	
	
	

	· The literature review coincides with the list of reference and to the literature matrix of the study.
	
	
	
	
	

	· Synthesis of all the related literature was presented in the last paragraph looking into the differences and the similarities of the literature review presented in this chapter. 
	
	
	
	
	

	Research Design 

	· It indicates the kind of research to be used for this study (Qualitative, quantitative, experimental, and descriptive or the like).
	
	
	
	
	

	· Explain the design defining the research design to be utilized and its applicability in the present investigation.       
	
	
	
	
	

	Respondents/ Participants/ Subject of the Study

	· It included and explained specifically the sources of data. 
	
	
	
	
	

	· Include the sampling technique to be used to allocate the number of respondents and explain its applicability to the investigation. 
	
	
	
	
	

	· Specify the rationale of selecting the sampling technique used in the study. 
	
	
	
	
	

	Data Gathering Tool/ Materials 

	· Describe specifically the tool, the parts and the manner it will be answered or to be used. 
	
	
	
	
	

	· Explain the source of the data gathering tool. 
	
	
	
	
	

	· Describe in specific the methods of developing the tool, the reliability and validly test and their corresponding interpretation.
	
	
	
	
	

	· For experimentation, specification of the materials to be used in the experiment is needed. 
	
	
	
	
	

	Data Gathering Procedure

	· specifically discusses the details of the procedures, strategies employed by the researcher/s to gather the data from the respondents. 
	
	
	
	
	

	· Detailed discussion of the processes involve in data gathering is required to enable readers and other researchers to replicate the procedures or methods you did.
	
	
	
	
	

	Data Analysis 

	· The statistical treatment of data is presented for quantitative research. 
	
	
	
	
	

	· The researchers included the discussion of the tool used and its specific used in answering the statement of the problem.
	
	
	
	
	

	Presentation, Analysis and Interpretation of Data

	· The presentation of the table follows the presentation of the statement of the problem 
	
	
	
	
	

	· Table was presented first and discussion and interpretations respectively.
	
	
	
	
	

	· In interpreting the data, the general mean was discussed first following the highest and the lowest mean average in the scores.
	
	
	
	
	

	· Result of the data were given implications and also a backup literature
	
	
	
	
	

	· The texts and numbers 
	
	
	
	
	

	· The tables were properly labeled 
	
	
	
	
	

	· The tables were reflective of the statement of the problem; the statement of the problem was answered in this chapter 
	
	
	
	
	

	Summary of findings, conclusions and recommendations

	· It briefly gives the salient point of the study considering the sequence of the statement of the problem and it is not a repetition of the previous chapter. 
	
	
	
	
	

	· Conclusion section directly answers the main objective of the study. It captured answer of the main objective of the study briefly stated in a paragraph form.
	
	
	
	
	

	· the recommendations were based from the result of the study presented in the previous chapter arranged in the coherent manner. 
	
	
	
	
	

	Appendices 

	· List of references follows the APA format 
	
	
	
	
	

	· List of references is consistent and reflected to the intext citation in the whole documents 
	
	
	
	
	

	· Sample questionnaire 
	
	
	
	
	

	· Copy of the approved letter 
	
	
	
	
	

	· General statistical table (quantitative)/ transcript (qualitative) 
	
	
	
	
	

	· Curriculum vitae 
	
	
	
	
	

	Presentation and Communication (during the defense and for RDC/Reviewer use only)

	· The research is well-organized and clearly written and presented
	
	
	
	
	

	· The ideas presented in a logical and coherent manner
	
	
	
	
	

	· The language appropriate and accessible to a diverse audience
	
	
	
	
	

	
Note: 

The reviewer shall check the items marked with “YES” along the reviewer’s point of view and it will be the basis for the verdict of the presentation using the following scheme: 

· 74 points (100%)- accepted with no revisions
· 49-73 points (90%)- accepted with minor revisions
· 24-48 points (80%)- accepted with major revisions 
· Less than 24 points (70%)- deferred 
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